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1. Otvorte Vas Outlook 2016 a kliknite na polozku Stubor/File.

Folder
= e X
= Ignore
L 3 e
“E"EE 7 Clean Up~ ) €
New  MNew New Delete Archive | Reply
Email Items~  Meeting %J“"k'
New TeamViewer Delete

2. Kliknite na Pridat konto/Add Account.

Account Information

= <
El map/smTe

# + Add Account

r@ Account Settings
L2 ] Change settings for this account or set up more connections,
Account = Get the Outlook app for iPhone, iPad, Android, or Windows 10 Mobile.
Settings
= Mailbox Settings
= Manage the size of your mailbox by emptying Deleted ltems and archiving.
Tools
a Rules and Alerts
=1 Use Rules and Alerts to help organize your incoming email messages, and receive
Manage Rules updates when items are added, changed, or removed.
8 Alerts
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8= Outlook

Advanced options v

Connect

4. 7o zobrazenych moznosti,
vyberte ikonu s ndzvom IMAP.

www.slovanet.sk

x
3. Do textového pola, zadajte Uplny
tvar Vasej mailovej schranky,
nasledne kliknite na tlacidlo
< connect/pripojit.
—
X
ﬂi Outlook

Advanced setup

Jd &« @ &

Office 365 Outlook.com Exchange Google

-

POP IMAP

Go back
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5. Vyplite nasledujlce udaje.

Prichadzajuca posta/Incomming mail: imap.slovanet.sk Port: 993

Zaskrtnite Sifrovanie SSL/TLS

Odchadzajlca posta/Outgoing mail: smtp.slovanet.net  Port 465
%

IMAP &ccount Settings
(Mot you?)

Incoming mail

- Server |imap.s|ovanet.sk | Port |993 | 4
Encryption method —

["] Require logon using Secure Password Authentication (SPA)

Qutgoing mail

Server | smtp.slovanet.sk 4—'- Port |465 | 4

Encryption method | SSL/TLS n

O Require logon using Secure Password Authentication (SPA)

Po vyplneni kliknite na tla¢idlo Next/Dalej.
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IMAP Account Settings
(Mot youT)

Password

e 6. Vlozte svo;e_hefl'o a kliknite
Connect/Pripojit.

@5 outlook

Account successfully added 4—

7. Po zadani vSetkych tdajov,
Vas postovy klient informuje
oznamom o Uspesnom pridani
konta.

Nasledne kliknite na tlacidlo
done/dokoncit a konto bude
Uspesne pridané. Pokracujte
nastavenim overenia mena

a hesla, pre odchadzajlce spravy.

Add another email address

Email address Next

Advanced options v

Done

[ ] Set up Outlook Mobile on my phaone, too
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8. Pre nastavenie overenia mena a hesla pre odchadzajlce spravy, pokracujte nasledovne.
Kliknite na polozku Subor, Informacie a Nastavenie kont.

Account Information

=1
=1 IMAP{SMTP

'I- Add Account

Account Settings
_> Change settings for this account or set up more connections,
¥ Get the Outlook app for iPhone, iPad, Android, or Windows 10 Mobile.

Account Settings...

.o Add and remove accounts or
change existing connection settings.

@)_| Change Profile
E& Restart Microsoft Outlook and
choose a different profile.

Manage Profiles

# =/ Add and remove profiles or change
existing profile settings.

& Alerts

Ibox by emptying Deleted ltems and archiving.

organize your incoming email messages, and receive
=d, changed, or removed.

9. Nasledne kliknite na tlacidlo Email Accounts/Emailové Konta.

Mail Setup - Outlook X

Email Accounts

bj Setup email accounts and directories, Email Accounts... ‘

Data Files
4, Change settings for the files Outlook uses to Data Files...
store email messages and documents.
Profiles

Setup multiple profiles of email accounts and Show Profiles...
data files. Typically, you only need one,

Close
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10. Po otvoreni daného okna, kliknite na tcet, ktory chcete nastavit, potom kliknite na tlacitko
Change/Zmenit.

Account Settings x

Email Accounts
You can add or remove an account, You can select an account and change its settings.

Email Data Files RS5 Feeds SharePointLlists Internet Calendars Published Calendars Address Books

'ﬁ Mew.. 'S Repair... %7 Change.. @0 SetasDefault ¢ Remove @

Mame Type
@ IMAPR/SMTP [send from this account by default)
IMAPR/SMTP

Selected account delivers new messages to the following location:

in data file

Close
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11. Nasledne po otvoreni okna, kliknite na More settings/Dalsie nastavenia.

Change Account

POP and IMAP Account Settings
Enter the mail server settings for your account.

User Information
Your Name:

Email Address:

|

Server Information
Account Type:

Incoming mail server:

mail.naex.sk

IMAP e

Logon Information

@ Remember password

D Require logon using Secure Password Authentication

Test Account Settings

‘We recommend that you test your account to ensure that
the entries are correct.

Test Account Settings ..

@ Automatically test account settings when Next
is dicked

Mail to keep offline:  All

More Settings ... <—

www.slovanet.sk
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12. Kliknite na zalozku Outgoing Server/0dchadzajtici Server a vyplnte nasledne udaje.
Oznacte Log on using/Prihlasit sa pomocou.
Zadajte Vase prihlasovacie Gdaje(meno,heslo).
Oznacte Remember password/Zapamatat heslo.

Internet Email Settings / >

General Outgoing Server  Advanced

E My outgoing server [SMTF) requires authentication
D Use same settings as my incoming mail server
i® Log on using <
User Mame: |email@email.sk |<—
| |<_

@ Remember password
|:| Require Secure Password Authentication [SPA)

Passwaord:

4

[ ok ]| cancal

Potvrdime pomocou tlacidla OK. Tymto krokom, ste Uspesne nastavili Vase emailové konto.
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Kontakty -

Slovanet, a. s.

Zahradnicka 151
821 08 Bratislava

Technicka podpora

02/208 28 208, volba ¢. 2
technickapodpora@slovanet.net

Informacie o produktoch
0800 608 608
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